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PART 302-1—Applicability, GENERAL RULES, AND
ELIGIBILITY CONDITIONS

Subpart A—New Appointees and Transferred Employees

§302-1.1 Authority.

This chapter is issued pursuant to 5
U.S.C. 5721-5734 and 20 U.S.C. 905(a)

§302-1.2 Applicability.

(a) Persons covered. Except as otherwise
provided in this chapter, the following per-
sons are covered:

(1) Civilian officers and employees upon
transfer from one official station or agency
to another for permanent duty.

(2) Civilian officers and employees of the
United States Postal Service transferred

under 39 U.S.C. 1006 from the Postal Serv-
ice to an agency as defined in 5 U.S.C. 5721
for permanent duty.

(3) Civilian officers and employees as-
signed to posts of duty outside the continen-
tal United States in connection with over-
seas tour renewal agreement travel and
upon return to places of residence for the
purpose of separation.

(4) New appointees to any position.

(5) Student trainees assigned upon com-
pletion of college work to any position.

(6) Department of Defense overseas de-
pendents school system teachers.

Amendment 32: 9-14-93
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(7) Career appointees to the Senior Exec-
utive Service (SES), and prior SES ap-
pointees who have elected to retain SES
retirement benefits, upon their retirement
and return to the place the individual has
elected to reside.

(b) Persons excluded. This chapter shall
not apply to:

(1) Officers and employees transferred in
accordance with the provisions of the For-
eign Service Act of 1980, as amended.

(2) Officers and employees transferred in
accordance with the provisions of  the
Central Intelligence Agency Act of 1949, as
amended.

(3) Persons whose pay and allowances are
prescribed under title 37, United States
Code, “Pay and Allowances of the Uni-
formed Services.”

(4) Personnel of the Veterans Administra-
tion to whom the provisions of 38 U.S.C,
235 apply.

§302-1.3 General provisions.

(a) Travel covered—(1) Mandatory cover-
age. When change of official station or
other action described in this paragraph is
authorized or approved by such official or
officials as the head of the agency may des-
ignate, travel and transportation expenses
and applicable allowances as provided in
this chapter (see applicability and exclusions
in pertinent parts) shall be paid in the case
of:

(i) An employee transferring from one of-
ficial duty station to another for permanent
duty, provided the transfer is in the interest
of the Government and is not primarily for
the convenience or benefit of the employee
or at his/her request; the transfer is to a
new official station which is at least 10
miles distant from the old official station;
and, in the case of a relatively short dis-
tance relocation, a determination of eligibil-
ity is made under § 302–1.7(a) of this part;

(ii) Eligible employees outside the conti-
nental United States traveling in connection

with overseas tour renewal agreement
travel;

(iii) Eligible employees returning from
posts of duty outside the continental United
States to places of actual residence for sepa-
ration as provided in § 302–1. 12 of this part;
and

(iv) Eligible individuals, as defined in
§302-1.101 of this chapter, qualifying for
“last move home” benefits upon separation
from Government service as provided in
subpart B of this part.

(2) Discretionary coverage. The head of an
agency, or his/her designated official, may
authorize the payment of travel and trans-
portation expenses and applicable allow-
ances in the case of new appointees, as de-
fined in § 302-1.4(d) of this part, relocating
from their place of actual residence at the
time of appointment (or at the time follow-
ing the most recent Presidential election,
but before selection or appointment, in the
case of individuals who have performed
transition activities under section 3 of the
Presidential Transition Act of 1963 (3
U.S.C. 102 note) and who are appointed in
the same fiscal year as the Presidential inau-
guration that immediately follows their tran-
sition activities) for permanent duty to offi-
cial stations.

(b) Reasonable advance notice of reassign-
ment or transfer. As provided in 5 U.S.C.
5724(j), “the reassignment or transfer of any
employee, for permanent duty, from one of-
ficial station or agency to another which is
outside the employee’s commuting area
shall take effect only after the employee has
been given advance notice for a reasonable
period. Emergency circumstances shall be
taken into account in determining whether
the period of advance notice is reasonable.”
Agencies shall give as much advance notice
as possible to enable the employee to begin
the arrangements necessary when relocating
family and residence. However, see § 302-
1.7 governing payment of travel and trans-
portation expenses and applicable allow-
ances when short distances are involved. A
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reasonable period of advance notice should
not be less than 30 days except when:

(1) the employee and both the losing and
gaining agencies agree on a lesser period;

(2) other statutory authority and imple-
menting regulations stipulate a lesser period
(see Office of Personnel Management regu-
lations for specified timeframes); or

(3) emergency circumstances prevail.

(c) Travel authorization. When it is deter-
mined that a relocation will be authorized at
Government expense, a written travel au-
thorization shall be issued to the new ap-
pointee or employee before he/she reports
to the first or new official station. The
agency should advise the employee, or indi-
vidual selected for appointment, not to
incur relocation expenses in anticipation of a
relocation until he/she has received written

Next page is 1-3.
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notification. The travel authorization shall
indicate the specific allowances which are
authorized as provided in this chapter and
provide instructions on the Federal proce-
dures for procurement of travel and trans-
portation services. The guidelines in §301-
1.102 of this title on issuance of travel au-
thorizations shall be followed. See also
§ 302-1.10(C) for procedural requirements
applicable to new appointees.

(d) Applicable provisions for reimburse-
ment purposes. Because of successive
changes to the statutes and the regulatory
provisions governing relocation allowances
and the extended period of time that em-
ployees retain eligibility for certain allow-
ances (see §§ 302-1.6 and 302-6. l(e)), the
reimbursement maximums or limitations ap-
plicable to certain allowances will not be
the same for all employees even though
claims may be filed within the same time-
frame. The regulatory provisions in effect
on the employee’s or new appointee’s effec-
tive date of transfer or appointment (see
§ 302-1.4(1)) shall be used for payment or
reimbursement purposes.

§302-1.4 Definitions.

As used in this chapter, and unless other-
wise specifically provided in this chapter,
the following definitions apply:

(a) Continental United States. Continental
United States (or CONUS) means the 48
contiguous States and the District of Co-
lumbia.

(b) United States. United States means the
50 States and the District of Columbia. The
terms “United States” and “the 50 States
and the District of Columbia” are used
interchangeably throughout this chapter.

(c) Employee. A civilian officer or em-
ployee of an “agency” as defined in para-
graph (e) of this section. The term also in-
cludes new appointees as defined in para-
graph (d) of this section.

(d) New appointee. “New appointee” in-
cludes any person newly appointed to Gov-
ernment service, including an individual
who has performed transition activities
under section 3 of the Presidential Transi-
tion Act of 1963 (3 U.S.C. 102 note) and
who is appointed in the same fiscal year as
the Presidential inauguration that immedi-
ately follows his/her transition activities.
“New appointee” also includes an individual
appointed after a break in service except
that an employee separated as a result of
reduction in force or transfer of function
may be treated as a transferee instead of a
new appointee under the conditions set out
in § 302–1.9. In addition, for purposes of
chapters 301-304 of this title, the term “new
appointee” includes a student trainee who is
assigned upon completion of college work.

(e) Agency. For purposes of this chapter,
“agency” means:

(1) An “Executive agency” as defined in
5 U.S.C. 105 (an executive department, an
independent establishment, the General Ac-
counting Office, or a wholly owned Gov-
ernment corporation as defined in section
101 of the Government Corporation Con-
trol Act, as amended, but excluding a Gov-
ernment controlled corporation);

(2) A military department;

{3) A court of the United States;

(4) The Administrative Office of the
United States Courts;

(5)

(6)

(7)

(8)

(9)

The Federal Judicial Center;

The Library of Congress;

The United States Botanic Garden;

The Government Printing Office; and

The District of Columbia.

(f) Immediate family. (1) Any of the fol-
lowing named members of the employee’s
household at the time he/she reports for
duty at the new permanent duty station or
performs authorized or approved overseas

Amendment 17: 5-06-91
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tour renewal agreement travel or separation
travel:

(i) Spouse;

(ii) Children of the employee or employ-
ee’s spouse who are unmarried and under 21
years of age or who, regardless of age, are
physically or mentally incapable of self-sup-
port. (The term “children” shall include nat-
ural offspring; stepchildren; adopted chil-
dren; grandchildren, legal minor wards, or
other dependent children who are under
legal guardianship of the employee or em-
ployee’s spouse; and a child born after the
employee’s effective date of transfer when
the travel of the employee’s expectant
spouse to the new official station is pre-
vented at the time of the transfer because of
advanced stage of pregnancy, or other rea-
sons acceptable to the agency concerned,
e.g., awaiting completion of the school year
by other children.);

(iii) Dependent parents (including step-
and legally adoptive parents) of the em-
ployee or employee’s spouse (see paragraph
(f)(2) of this section for dependent status
criteria); and

(iv) Dependent brothers and sisters (in-
cluding step- and legally adoptive brothers
and sisters) of the employee or employee’s
spouse who are unmarried and under 21
years of age or who, regardless of age, are
physically or mentally incapable of self-sup-
port. (See paragraph (f)(2) of this section for
dependent status criteria.)

(2) Generally, the individuals named in
paragraphs (f)(l) (iii) and (iv) of this section
shall be considered dependents of the em-
ployee if they receive at least 51 percent of
their support from the employee or employ-
ee’s spouse; however, this percentage of
support criteria shall not be the decisive
factor in all cases. These individuals may
also be considered dependents for the pur-
poses of this chapter if they are members of
the employee’s household and, in addition
to their own income, receive support (less

than 51 percent) from the employee or em-
ployee’s spouse without which they would
be unable to maintain a reasonable standard
of living.

(g) Temporary storage. Storage of house-
hold goods for a limited period of time at
origin, destination, or en route in connection
with transportation to, from, or between of-
ficial stations or posts of duty or authorized
alternate points.

(h) Contemporary storage. Storage of
household goods while an employee is as-
signed to or is at an official station or post
of duty to which he/she will not or cannot
transport such household goods.

(i) Mobile home. Any type of house trailer
or mobile dwelling constructed for use as a
residence and designed to be moved over-
land, either by self-propulsion or towing.
Also, a boat when used as the employee’s
primary residence.

(j) Household goods. (1) All personal
property associated with the home and all
personal effects belonging to an employee
and the immediate family when shipment or
storage begins, which can be legally ac-
cepted and transported as household goods
by an authorized commercial carrier in ac-
cordance with the rules and regulations es-
tablished or approved by an appropriate
Federal  or  State regulatory authori ty,
except the items excluded in this paragraph.
Snowmobiles and vehicles with two or
three wheels, e.g., motorcycles, mopeds,
and golf carts, may be shipped as household
goods. The following items are specifically
excluded from the definition of household
goods:

(i) Automobiles, trucks, vans and similar
motor vehicles; boats; airplanes; mobile
homes; camper trailers; and farming vehi-
cles;

(ii) Live animals, birds, fowls, and rep-
tiles;

(iii) Cordwood and building materials;
and

Amendment 20: 8-15-91
1-4 Effective: 9-17-91



I

FEDERAL TRAVEL REGULATION
Chapter 302—Relocation Allowances §302-1.5

(iv) Property for resale, disposal, or com-
mercial use rather than for use by the em-
ployee or the immediate family; and

(v) Any property or items which carriers’
tariffs prohibit carriers from accepting for
shipment. Agencies are advised to consult
applicable tariffs or to contact the carrier
involved if problems arise concerning ship-
ment of the following prohibited articles:

(A) Property liable to impregnate or oth-
erwise damage equipment or other property
(e.g., hazardous articles including explo-
sives, flammable and corrosive materials,
and poisons);

(B) Articles which cannot be taken from
the premises without damage to the article
or the premises;

(C) Perishable articles, including frozen
foods, articles requiring refrigeration, or
perishable plants unless: the shipment is to
be transported not more than 150 miles
and/or delivery accomplished within 24
hours from the time of loading; no storage
of shipment is required; and no preliminary
or enroute servicing or watering or other
preservative method is required of the car-
rier.

(2) Items which are irreplaceable or are
of extreme value or sentiment are not pro-
vided special security by the carrier even
though extra-value insurance may be pur-
chased. Employees and their immediate
families are advised to personally transport
these types of items.

(k) Official station or post of duty. The
building or other place where the officer or
employee regularly reports for duty. (For
eligibility for change of station allowances,
see §§ 302-1.3 and 302–1.7.) With respect to
entitlement under this chapter relating to
the residence and the household goods and
personal effects of an employee, official sta-
tion or post of duty also means the resi-
dence or other quarters from which the em-
ployee regularly commutes to and from
work. However, where the official station

or post of duty is in a remote area where
adequate family housing is not available
within reasonable daily commuting distance,
residence includes the dwelling where the
family of the employee resides or will
reside, but only if such residence reasonably
relates to the official station as determined
by an appropriate administrative official.

(1) Effective date of transfer or appoint-
ment. The date on which an employee or
new appointee reports for duty at his/her
new or first official station.

§302-1.5 Service agreements.

(a) Transfers within the continental United
States and appointments and assignments of
new appointees and student trainees to any
position within the United States. In connec-
tion with the transfer of employees between
official stations within the continental
United States, expenses authorized under
this chapter shall not be allowed until the
employee selected for such transfer agrees
in writing to remain in the service of the
Government for 12 months following the
effective date of the transfer, unless sepa-
rated for reasons beyond his/her control
that are acceptable to the agency con-
cerned. In case of a violation of such an
agreement, including failure to effect the
transfer, any funds expended by the United
States for expenses authorized under this
chapter shall be recoverable from the indi-
vidual concerned as a debt due the United
States. Such an agreement also is required
from new appointees and student trainees
appointed or assigned to any position within
the United States, as a condition of payment
for travel, transportation, moving and/or
storage of household goods, and allowances
as provided in § 302–1. 10. A signed agree-
ment for 12 months’ service shall be re-
quired for each permanent change of sta-
tion.

(b) Transfers, appointments, and separa-
tions involving posts of duty outside the con-
tinental United States. (1) In connection

I

Amendment 17: 5-06-91
Effective: 2-14-91 1-5



Part 302-1—Applicability, General
§302-1.5 Rules, and Eligibility Conditions

with the transfer or appointment of employ-
ees to posts of duty outside the continental
United States, or between posts located in
(i) separate countries, (ii) separate areas of
the United States located outside the conti-
nental United States (e.g., Alaska, Hawaii,
the Commonwealth of Puerto Rico), or (iii)
any combination of these areas, the expenses
of travel, transportation, moving and/or
storage of household goods, and other ap-
plicable allowances as provided in this
chapter shall not be allowed unless and until
the employee selected for such transfer or
appointment agrees in writing to remain in
the service of the Government for 12
months following the effective date of the
transfer or appointment (or for 1 school
year for Department of Defense overseas
dependents school system teachers as deter-
mined under chapter 25 of title 20 of the
United States Code), unless separated for
reasons beyond his/her control and accept-
able to the agency concerned. In case of a
violation of such an agreement, including
failure to effect the transfer, any funds ex-
pended by the United States for such travel,
transportation, and allowances shall be re-
coverable from the individual concerned as
a debt due the United States,

(2) Except as precluded by this chapter,
upon separation from service, the expenses
for return travel, transportation, and moving
and/or storage of household goods shall be
allowed whether the separation is for the
purposes of the Government or for personal
convenience. However, such expenses shall
not be allowed unless:

(i) The employee transferred or appointed
to posts of duty outside the continental
United States shall have served for a mini-
mum period of not less than 1 nor more
than 3 years prescribed in advance by the
head of the agency (or for 1 school year for
Department of Defense overseas dependents
school system teachers as determined under
chapter 25 of title 20, United States Code);
or

(ii) Separation is for reasons beyond the
control of the individual and acceptable to
the agency concerned.

(3) The head of the agency also shall con-
sider requiring a service agreement in con-
nection with the transfer of employees not
otherwise covered by this subpart. The
agreement shall provide that in determining
any employee indebtedness for violation of
such agreement, credit shall be given to the
extent of any unused entitlements he/she
may have earned for return travel and trans-
portation to his/her place of actual resi-
dence for separation.

(c) Employee liability. The agreement to
remain in the service of the Government for
12 months following the effective date of
transfer is not voided by a subsequent trans-
fer whether such subsequent transfer is at
the employee’s request or in the interest of
the Government, nor is such agreement
voided by another service agreement made
in connection with a second transfer. The
liability of the employee for any funds ex-
pended by the United States for his/her
travel, transportation, and relocation allow-
ances is a separate liability for each service
agreement. The liability in each instance is
effective for the full 12-month period in
connection with the transfer for which the
service agreement was made.

§302-1.6 Time limits for beginning
travel and transportation.

All travel, including that for the immedi-
ate family, and transportation, including that
for household goods allowed under this
chapter, shall be accomplished as soon as
possible. The maximum time for beginning
allowable travel and transportation shall not
exceed 2 years from the effective date of
the employee’s transfer or appointment,
except that:

(a) The 2-year period is exclusive of the
time spent on furlough for an employee
who begins active military service before
the expiration of such period and who is

Amendment 17: 5-06-91
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furloughed for the duration of his/her as-
signment to the post of duty for which
transportation and travel expenses are al-
lowed;

(b) The 2-year period does not include
any time during which travel and transpor-
tation is not feasible due to shipping restric-
tions for an employee who is transferred or
appointed to or from a post of duty outside
the continental United States; and

(c) The 2-year period shall be extended
for an additional period of time not to
exceed 1 year when the 2-year time limita-
tion for completion of residence transactions
is extended under §302-6.l(e).

§302-1.7 Short distance involved.

(a) Transfers. When the change of official
station involves a short distance (at least 10
miles between stations as provided in §302-
1.3(a)(l)) within the same general local or
metropolitan area, the travel and transporta-
tion expenses and applicable allowances in
connection with the employee’s relocation
of his/her residence shall be authorized only
when the agency determines that the reloca-
tion was incident to the change of official
station. Such determination shall take into
consideration such factors as commuting
time and distance between the employee’s
residence at the time of notification of trans-
fer and his/her old and new posts of duty as
well as the commuting time and distance
between a proposed new residence and the
new post of duty. Ordinarily, a relocation of
residence shall not be considered as incident
to a change of official station unless the
one-way commuting distance from the old
residence to the new official station is at
least 10 miles greater than from the old
residence to the old official station. Even
then, circumstances surrounding a particular
case (e. g., relative commuting time) may
suggest that the move of residence was not
incident to the change of official station.
(See also specific distance limitations appli-
cable to individual allowances; i.e., trips to

seek residence quarters in §302-4. l(c)(4)
and eligibility for temporary quarters sub-
sistence expenses in § 302-5.2(h).)

(b) Appointments. For new appointees,
whose place of actual residence at the time
of selection for appointment and first duty
station are located in the same general local
or metropolitan area and who relocate their
places of residence as a result of the ap-
pointment, the travel and transportation ex-
penses as provided in §302-1.10 shall be
authorized only when the agency deter-
mines that the relocation of residence was
incident to the appointment. To the extent
applicable, the principles prescribed for
transferred employees shall be considered in
making this determination.

§302-1.8 Two or more family members
employed.

(a) Members of the same immediate family
who are employees. When two or more em-
ployees are members of the same immediate
family, the allowances authorized under this
chapter shall apply either to:

(1) Each employee separately, in which
instance none of the employees is eligible
for any allowance as a member of the im-
mediate family; or

(2) Only one of the employees selected in
accordance with paragraph (c) of this sec-
tion, in which case the other employee(s) is
eligible for allowances solely as a member(s)
of the immediate family.

(b) Non-employee members of the immedi-
ate family. When two or more employee
members of the same immediate family elect
separate allowances under paragraph (a)(1)
of this section, non-employee members of
the immediate family shall not receive du-
plicate allowances because of the fact that
the employee members elected separate
allowances.

(c) Payment limitation. When employee
members of the same immediate family elect
separate allowances under paragraph (a)(1)

1
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of this section, the employing agency or
agencies shall not make duplicate payment
for the same expenses.

(d) Procedures. A determination as to
which of the two alternatives provided in
paragraph (a) of this section is selected shall
be made in writing and signed by all em-
ployee members of the same immediate
family. When employee family members
elect separate allowances under paragraph
(a)(1) of this section, the determination also
shall specify under which employee mem-
ber’s authorization non-employee family
members will receive allowances. A copy of
this determination shall be filed with the
agency in which each employee member is
employed.

§302-1.9 Reduction in force involved.

(a) Impending separation. When an em-
ployee is assigned to a new official station
after having been notified of involuntary
separation not for cause but incident to the
reduction, cessation, or transfer of the work
at the station where he/she was employed,
the transfer of the employee is deemed to be

in the interest of the Government unless
there is an affirmative administrative deter-
mination that the transfer is primarily for
the employee’s convenience or benefit.

(b) Reemployment after separation. A
former employee separated by reason of re-
duction in force or transfer of function who
within 1 year of the date of separation is
reemployed by an agency for a contempo-
rary appointment, at a different permanent
duty station from that where the separation
occurred, may be allowed and paid the ex-
penses and other allowances (excluding con-
temporary storage when assigned to an iso-
lated permanent duty station within the con-
tinental United States) in the same manner
as though he/she had been transferred in
the interest of the Government to the per-
manent duty station where reemployed,
from the permanent duty station where sep-
arated, without a break in service, and sub-
ject to the eligibility limitations as pre-
scribed in this chapter 302.

Amendment 20: 8-15-91
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